Sealed offers invited from C.A for outsourcing the accounts work of the Corpn. upto 31.05.2018 at 01:PM and to be opened on the same day at 02:PM at difference officers at Palampur, Shimla, and Delhi.
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H.P. STATE HANDICRAFTS & HANDLOOM CORPORATION LIMITED
D-2, SDA Commercial Complex, Kasumpti, Shimla-171009
(An H.P. State Govt. Undertaking)

Expression of Interest

Sealed Offers are invited from Chartered Accountants for
outsourcing the accounts work of different field Offices/Emporium, i.e. Solan,
Sirmour, Kinnaur, Shimla, Bilaspur, Kullu, Kangra, Chamba and New Delhi on
yearly basis. Details terms and conditions can be taken from the concerned field
office/emporium on any working day on or before 3¢-5-2018 or downloaded
from the website of the Corporation i.e. www:him(:rafts.(i\o‘hrill.vi %C%ng
C.As may quote their rates on monthly basis. The sealed offers shall be/opened
on the same day at 2.00 PM on 3)-35- .2018 by the concerned field
offices/emporium.

The Corporation reserves the right to accept or reject the offer

without assigning any reasons.

MANAGING DIRECTOR
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“ANNEXURE-A"

Responsibilities to be assigned to the Chartered Accountants firm on outsourcing of accounts for
maintaining complete accounts of Himachal Emporiums including units under Complex.
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Holding and maintenance of stock entry of all the sales counters of the emporium on
computer or manual (as the case may be), discharging of stock on sales.

Maintenance of cash book.

Maintenance of ledger and sub-ledgers inclusive of sundry debtors and sundry
creditors etc.

Maintenance of register in respect of daily VAT collection, supply memos,
consignment sales/ procurement, goods returned, fixed assets etc.

Issuing receipts in respect of amount collected.

Preparation of payment vouchers.

Preparation of party wise statements in respect of goods sold on consignment on
monthly basis.

Checking of bills received form consignors on counters and sales thereof releasing
payment.

Checking of bank transactions and timely preparation of bank reconciliation
statements.

Preparation of the all monthly reports to be submitted to the head office.
Preparation of monthly reports such as cumulative manufacturing, trading, profit &
loss account, party/counter wise monthly sales statement, Trail Balance, Income &
Expenditure accounts, detail of funds, remittance statement, credit card realization
etc. on monthly basis.

Ensure strict compliance of provisions of D-VAT/VAT, charging of VAT at applicable
rates, timely deposit of D-VAT/VAT and timely submission of D-VAT/VAT returns.
Ensure proper compliance of applicable TDS and Service Tax provisions i.e. proper
deduction of TDS and Service Tax on payments timely deposit of TDS & Service Tax
and submission of E-TDS and Service Tax returns etc.

To extend accounts and legal advice to the complex/emporium staff in case of need.
The accounts hand to be deputed should be computer savvy as well as in a position
to handle it manually also.

The Chartered Accountants firm will ensure that they depute one of their
experienced official from time to time to supervise the work of their staff to ensure
the efficiency of the deputed staff in strict compliance of the statuzory laws.

The Assignment shall be for a one year initially which can extended further on the
same terms & conditions based on the performance of the deputed official of the
C.A. firm.

The deployed persons must be maintained timing as per Office/ Emporium/Complex
timing in morning & evening and seating in office at office hours.
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24.

Preparation of balance sheet along with manufacturing/trading, profit & loss account
and other related information like bank reconciliation statement, age-wise detail of
sundry debtors, creditors, advances, fixed assets schedule, stationery and stamps-in-
hand, cash-in-hand, stock inventory statements etc.

Chartered Accountants firm must be responsible to reconcile the concerned Complex
unit/Emporium accounts for audit.

Reconciliation of Head Office account on monthly basis (Concerned person present
Head office for reconciliation if necessary).

Age limit of deployed person should be between 21year to 60 year.

All dispute shall be under the jurisdiction of the court at Shimla.

Corporation reserves the right to accept or reject any or all the offers without assigning
any reason thereof.
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Name of the Complex/Emporium,

(mentioned name)

- For Providing Manpower Services to HPSHHCL

“ANNETURE-B”

& Rate per person per month inclusive of all statutory liabilities, taxes, levies, cess etc:-
Manpower
. service
% Sl category to be
1 No. | provided Monthly Rate Per Person
Minimum If applicable, Service Total Grand total
Remuneration/ | Employer share charges to be | Emolument | forall
emoluments @12%+EDLI offered by s per personnel
payabletothe | 1.61% the Service person PM | per month
deployed (@13.61%) on Providers on | (IV+V+VI) to be
person / per maximum ceiling | total amount engages
month amount of EPF of Col. IV&V (1n*vi)
shall be payable. | (in %age)
g | I v v Vi Vil vill
1
1 Accountant 15000/-
Signature of Authorized Person
Date: Name:
Place: Seal:
Nate:-

1. The total rates/emoluments quoted by the tendering CA’s should be inclusive of all
statutory/taxation liabilities/other charges in force at the time of entering onto the
contract.

2. The payment shall be made on conclusion of the financial year on the monthly

basis for which duly has been performed by each manpower.

3. The Service tax shall be paid on actual basis and the same shall be reimbursed by
HPSHHCL.
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D-2, SDA Commercial Complex, Kasumpti, Shimla-171009
(An H.P. State Government Undertaking)
No.HPSHHC: 75(1/2015)-Estt- 23— 244 Dated G:S-201%
To
1. The Assistant Manager,
Himachal Emporium, Shimla.
2. The Assistant Manager,
Himachal Emporium , Solan
3. The Assistant Manager,
Sirmour Complex,
Paonta Sahib.

4. Incharge,
Himachal Emporium, New Delhi.
5. Incharge,
Chamba Complex.
6. Incharge,
Kangra, Bilaspur Complex.
7. Incharge,

Kullu Complex.

Subject:-  Outsourcing of accounts work and opening of sealed offers thereof.

Dear Sir,

In order to outsource the accounts work of the field units/Emporia in the absence
of regular Sr. Assistant (Accounts), it has now been decided to assign responsibilities /duties
to CAs firms at field level by inviting Expression of Interest (EO!) through news papers. The
advertisement has already been released by the office in Divya Himachal —Hindi and The
Tribune-English. The copies of EOI documents along with responsibilities to be assigned to
the CAs firm on outsourcing of accounts for maintaining complete accounts of emporia
including units under complex are enclosed.

The EOV/offer shall be opened by the respective field Incharges within H.P. as per
rules. For this purpose the committees of the following is hereby constituted to do the
needful:-

Sr.No. | Name of the Complex/Emporia EOI/Offers opening and
Finalizing committee.
1 Chamba, Kullu, Kangra &Bilaspur 1.Shri Rajinder Parsad, Incharge Kangra Complex.

2.Shri Deepak Puri, Incharge Mandi /Kullu Complex
3.Shri Kavinder Kumar, Incharge, Chamba Complex

N

Shimla, Solan Sirmour & Kinnaur 1 Sh. I.D.Sharma, Asstt. Manager.
2.Shri Praveen Kuma-, Weaving Master.
4.Shri Jamna Dass, Jr. Assistant

w

Himachal Emporium, New Delhi 1.Shri Ranjeet Singh, Incharge, H.E.New Delhi.
2.8mt. Urimila Devi, Asstt Sales Officer.H.E. New
Delhi.

3.Rep. of HPTDC branch office Delhi.
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You are directed to go through the contents of EOI advertisement and documents
(enclosed) very carefully and to take further necessary action accordingly.

The EOI are invited uptill 31-§2018 and shall be opend on the same day by the
committee above at 2.00 PM.

Encls. As above.

Yours faithfully,
MANAGING DIRECTOR
Copy to :-
1. Accounts Officer, HPSHHC: Shimla
RCNN—

MANAGING DIRECTOR





